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1. O01mue MmoJI0KEeHUA

1.1.Hactosiuee Ilonoxxkenue o mopsike paccMOTpeHHs oOpalieHnid Tpakaad B MyHUIUITaIbHOE
Ka3eHHOE JOLIKOJIbHOE O0pa30BaTeIbHOW YyUpeKIeHUE JETCKU caj oOIIepa3BUBAIOIIETO BHIA
«Tomonexk» ropoma Cioboackoro Kuposckoit obmactu (mamee — Jlerckuit camg) paspaboTaHo B
coorBercTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 No 59-®3 «O mopsigke paccCMOTPEHHS
obpamennii rpaxgan Poccuiickoit ®eneparmy, PenepanbHbM 3akoHOM 0T 29.12.2012 Ne 273-03
«O06 ob6pazoBanuu B Poccuiickoit ®Deaepamum».

[TonoxxeHneM peryjJupyroTcss IPAaBOOTHOUIEHUS, CBSI3aHHBIE C peaiM3alueld TpakIaHUHOM PO
3akperieHHoro  3a  HuM  Koncturynueit P® mnpaBa  oOpaieHuss B OpraHbl  MECTHOTO
CaMOYIIPaBJICHUs, YCTaHABIMBAETCA  TMOPSJAOK  pPAacCMOTpeHHst  oOpalleHuil  rpaxaaH B
aamuHuctpanuio Jlerckoro caja.

1.2. Opranuzanus paboOTHl C OOpaleHUsIMH IpaX<1aH B aIMUHUCTpanuio JleTckoro caga BeneTcs
B cootBercTBUHM ¢ KoHcTHTynuel PO, deaepansubiv 3akoHOoM 0T 06.10.2003 Ne 131-D3 «O6 obmux
IIPUHLMIIAX OpPraHM3allMd MECTHOro camoympasieHus B PO, ®enepanbubiM 3akoHOM 0T 02.05.2006 Ne
59-03 «O mopsigke paccMOTpeHUs oOpamieHui rpaxknaan Poccuiickoit ®enepanumny, OenepaabHbIM
3akoHOM OT 29.12.2012 No 273-®3 «O06 oOpazoBanuu B Poccuiickoii ®denepanun», YCTaBoM
Hetrckoro cana u HacTosimuM TlomoxkeHueM.

1.3. YcranoBiennslii HactosmmM [lonoxeHneMm MOPSAIOK pacCMOTpPEHHs oOpallleHul TpakiaaH
pacnpocTpaHsieTcsl Ha Bce OOpallleHusl Ipak[aH, 3a MCKIIOUYEHHUEM OOpallleHHH, KOTOpbIE IMOAJIEKAT
PacCMOTPEHHIO B HHOM TOPSAKE, YCTAHOBJICHHOM (eiepallbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U
WHBIMH  (efiepalbHBIMA 3aKOHAMH, a TaKXKe IUCEM, HCIOJHEHHBIX HAa O(UIIMATBHBIX OJaHKax
YUPEXKICHUHN, OpraHu3aliii, TPEeANpPHUITHI, MOJMUCAHHBIX UX PYKOBOAHUTENSMHU, YHOJTHOMOYEHHBIMU
Ha TO JIMIIAMH, KOTOPbIE  pacCMaTPHUBAIOTCS B TOPSAJAKE,  YCTAHOBJICHHOM  JUIsl OOIIe
KOPPECHOH/ICHIUH.

1.4, YcranoBneHHslii HacTosimuM [lonoxeHneM MmopsiioK pacCMOTPEHUsI OOpallleHud rpaxkaaH
pachpocTpaHsieTCsl Ha MPaBOOTHOIIEHHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHUd HHOCTPAHHBIX
rpaxaaH W JMI 0e3 Ipa)JIaHCTBa, 3a MCKIIOYCHHEM CIIy9acB, YCTAHOBJICHHBIX MEXIYHAPOIHBIM
norosopom Poccuiickoit @enepanuu uin (eaepaabHbIM 3aKOHOM.

1.5. [Ipu paccmoTpeHun 0OpalleHUs] HE JTOMYCKAETCs pa3rIallieHue CBEIEHUN, COJIEpKaINXCs B
oOpallleHuu, a TakKe CBEJCHUH, KacalolUXCs YaCTHOW >KM3HU Tpa)kIaHWHA, 0e3 ero corniacus. He
SIBJSIETCSL  pa3TJIallieHueM CBEJEHUMN, COJepKalluxcs B OOpallleHWH, HaNpaBJICHHE MHCHhbMEHHOTO
oOparlleHusi B TOCYJJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYMPaBIEHUS WK JOKHOCTHOMY JIUILY, B
KOMITETEHITHIO KOTOPHIX BXOJUT PEIICHNUE MOCTABIEHHBIX B 00paIlleHne BOIIPOCOB.

1.6.Anmunuctpanus J[eTckoro caja CUCTEMAaTUYECKH aHaJM3upyeT U 0000IaeT oOpaiieHus
TpaXKJaH, CoJep)Kaluecs B HUX KPUTHUYECKUE 3aMEUaHUs, C IEJIbI0 CBOCBPEMEHHOTO BBISBIICHHS
U YCTPAHEHHUs NMPUYUH, MOPOXKIAIOIIMX HApPYIIEHWE IMpPaB U OXPaHSAEMbIX 3aKOHOM HWHTEPECOB
rpaXKJIaH.

2. IlpaBo rpaxaaH Ha oOpaiieHHe

2.1. T'pakmane HWMEIOT TMpaBO OOpamaThCs JHUYHO, B YCTAHOBJICHHOW ¢opMe, a TaKKe
HamnpaBiIsATh HMHIUBUAYaJbHbIE U KOJJIEKTHBHbIE MHCbMEHHBbIE OOpalleHHs B aJMHUHUCTPALUIO
JleTckoro cana, TMO0 JTOKHOCTHBIM JTHIIAM.

2.2. 'paxxaHe peanu3yloT MpaBo Ha oOpalieHue cBOOOAHO U J00pPOBOJILHO, HE Hapyllas IpaB
¥ CBOOOJIBI JIPYTHX JIMII.

2.3. ®opma obpaleHus TpakJJaHaMU BBIOMPACTCS CaMOCTOSITENBHO.

2.4. PaccMoTpenne oOpamieHui rpakaaH OCyIMECTBISIETCS OeCIIaTHO.

2.5. [Ipu paccMoTpeHuH oOOpalleHusl B aJAMUHUCTpaIMio J[eTcKoro caja rpaxJaHuH HMeeT
paBo:

— [IpencTaBnsaTh AONOJHUTENbHBIE JOKYMEHTHI U MaTepualbl, J100 oOpamarbes ¢ mpock0oit 00
UX UCTpeOOBaHUU.

— 3HaKOMUTBCSI C JIOKYMEHTaMH M MaTepHajlaMH, KacalolUUMHCI PacCMOTPEHMs OOpalleHus,
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CCJIK 3TO HC 3aTparvuBacT IIpaBa, CBOGOI[BI 1 3aKOHHBIC MHTCPCChI APYIrux JHL, €CJIN B YKA3aHHBIX
JTOKYMEHTaX W MaTepuaiax He COIEpXAaTcsl CBEJCHHS, COCTABIIAIONINE TOCYIapCTBEHHYIO WIH HHYIO
OXpaHsieMylo (eiepaTbHbIM 3aKOHOM TalHY.

— IlomyyaTh THCHMEHHBIII OTBET IO CYIIECTBY IIOCTAaBJICHHBIX B OOpAIllEHHE BOIPOCOB, 32
UCKJIIOYEHUEM CJlydyaeB, YKa3aHHbIX B ILIL. 9.4, 5.8 Hacrosmero IlonoxeHuss yBenoMJIEHHE O
nepeagpecanid  MUCBMEHHOTO  OOpalieHuss B TOCYAapCTBEHHBIE OpraHbl, OpraH  MECTHOTO
CaMOyIIpaBJICHUA  HUJIHU AOJDKHOCTHOMY JiMIy, B KOMIICTCHIIMIO KOTOPBIX BXOJUT PCHICHUC
MIOCTABJICHHBIX B OOPAIlEHUH BOIPOCOB.

— OOpamarbes ¢ Kanoboil Ha NpUHATOE TO OOpalleHHI0  peUIeHHe WM JIeHCTBHE
(Oe3meiicTBUE), a TakXKe C 3asBICHUEM O MPEKPAIEHUH PACCMOTPEHUS OOpaIleHHS.

3. TpeOoBaHusi K MUCbLMEHHOMY OOpAalleHUIO

3.1. B nucebmMeHHOM oOpamieHMH TpakKgaH B 00sf3aTeIbHOM  MOpPSIKE  YKa3bIBaeTcs
HanMeHoBaHue Jlerckoro caga, au0o0 (aMuiius, MMsI, OTYECTBO COOTBETCTBYIOUIETO OJHKHOCTHOTO
JUIA WIM €ro JIOJDKHOCTh B aMHUHHCTpanuu JleTckoro caja, a Takke CBOIO (aMUJIMIO, WM,
OTYECTBO, IIOYTOBBIM ajgpec, IO KOTOPOMY JOJKeH OBbITh HalpaBlieH OTBET, YBEAOMJICHHE
nepeajipecaiui  oOpalleHus, W3JaraeT CyThb NPEUIOKEHUs, 3asBICHUS WJIM JKaJoObl, CTaBHUT
JUYHYIO TOJIUCH U JIATy.

3.2. B cimydae HEOOXOOUMOCTH B TOATBEPKICHHE CBOMX JOBOJOB  Tpa)IaHUH IIO
MMCbMEHHOMY OOpAIllEeHUI0 TMpHJIaraeT JOKYMEHThl W MaTepHalibl JMO0O MX KOMHH, KHIKKH U
OpUTMHAJIBl HHBIX JIOKYMEHTOB, IPUJIOKEHHbIE K OOpallleHUsIM, BO3BPAIAIOTCS 3asBUTENSAM I10 UX
nmpochoe.

3.3. Obpamenre, mnocrynuBiiee B AIMUHHACTpanuio Jlerckoro caga 1o WHGOPMAIMOHHBIM
cUCTeMaM  OOIIero  MOJb30BaHUS, TMOJUICKUT PACCMOTPEHUIO B TOPSAKE, YCTAHOBICHHOM
HactosiuM [lonoxxeHueM.

3.4. I'paxnanuH HampaBisieT CBOE IHUCBMEHHOE OOpalleHHe HEMOCPEACTBEHHO Ha UM
3aBenytomiero Jlerckoro cajia WM €ro 3aMeCTUTENs, B KOMIETEHLUUU KOTOPBIX BXOAMUT pELICHUE
MIOCTABIIEHHBIX B OOPAIlIEHUH BOIPOCOB.

3.5. [luceMeHHOe OOpalIeHne MOUICKHUT O0A3aTENBHON PETUCTPAllM B TEUCHHE TpeX JHEH ¢
MOMEHTA TNOCTYIUICHUS.

Bce mnocrynmaromme B aaMmuHMCTpanuio JleTckoro caja MuMCbMEHHBbIE OOpallleHus TrpakaaH
MPUHUMAIOTCS, YYUTHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpallioHHBI WHAEKC OOpalleHHs TpakIaH
YKa3bIBa€TCs B MUCHbMEHHOM OOpal€HHH, KOTOPBIH CTAaBUTCA B HUXKHEM IIpaBOM YINIy II€pBOTO
JUCTA.

3.6. [IucbMa rpaXkaaH C TMOMETKOW «JIMYHO» TIOCJIE MPOYTEHHS aJpecaToM, B CiIydae, eCld B
HUX CTaBATCS BOIPOCHI, TpeOyromue OQHUIMAIbHBIX OTBETOB, NEPENAIOTCS Ha PErucTpaluio B
YCTaHOBJIEHHOM MOPSJIKE.

3.7. TlucekmenHoe oOpaleHue, coJiepKaliee BOMNPOCHI, pEIIeHHe KOTOPbIX HE BXOIUT B
KOMITETEHIIIO aJMUHUCTpaluu JleTckoro cajga, MOAJEKHUT NEPEChUIKE B TEUEHUE CEMHU JIHEH CcOo
IHS pErucTpallid B COOTBETCTBYIOIIMN OpraH MWIM COOTBETCTBYIOUIEMY JOJKHOCTHOMY JIMIYY, B
KOMIIETEHIIMI0 ~ KOTOPOTO  BXOAMT  pEUIEHHE IIOCTaBJICHHBIX B OOpallleHUHd  BOIPOCOB, C
YBEIOMJICHHMEM TIpa)kJlaHuHa O IepeajpecallMd ero oOpallleHHus, 3a HCKJIIOUEHHEeM  cliyyas,
yka3zaHHoro B ILIL 5.4, 5.8 nHactosimero Ilomoxenus.

3.8. 3anpernaeTcss HampaBJIATh KAIOOBI TPaKJaH HA PACCMOTPEHHE TeM JOJKHOCTHBIM JIHIIAM
agMuHUCTparuu JleTckoro caia, peneHne win aeicTBue (6e31eicTBre) KOTOPhIX 00KayeTcs.

4. PaccMoTpeHue o0palieHHii rpaIaH, NIOATOTOBKA OTBETOB

4.1. OOpamenrie, TOCTynuBIIEe 3aBeayronieMy JleTckoro cama, TMOJICKHT OO0sS3aTEIHBHOMY
PacCMOTPEHHUIO.

4.2. Yder, peructpanus, XOJ PACCMOTPEHHUs OOpamleHhss TPaxJaaH OCYIICCTBIISIOTCS
3aBEAYIOIIEH C 3aHECEHUEM B KYpHaJ M KapTOUKY JUYHOTO MPUEMA.



4.3. 3aBenyromuii Jlerckoro caaa:

— obecrnieurnBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpEeHHE oOpalleHus, B
cilydyae HEOOXOAMMOCTH — M C yYaCTHEM IpayKAaHWHA, HAIIPAaBUBIIETO OOpaIlIeHuE;

— 3ampamyBaeT HEOOXOIMMbIE MJIsi PAacCMOTPEHUS OOpalieHus JOKYMEHThl U MaTepHalibl B
IpYTUX OpraHax U y Apyrux OpeJnpUsTUd U OpraHu3aluil ropoja, 3a UCKIIOYEHHEM CYAOB, OpPraHoB
JIO3HAHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

— NIPUHUMAET MEpbI, HAIIPaBJICHHbIE HAa BOCCTAHOBJIEHME WJIM 3alUTY HApPYIICHHbIX IIpaB,
cBOOO/ M 3aKOHHBIX HMHTEPECOB TpakJaHUHA;

— JJaeT THCbMEHHBIE OTBETHI I10 CYIIECTBY IOCTABIEHHBIX B OOpAIlIEHUH BOIIPOCOB;

— YBEJIOMJISIET TpakJlaHWHA O HampaBJICHUHM €ro OOpalleHHs Ha PacCMOTpPEHUE B APYroil opras
WIM JpyTUe NPENUpUATHS U OPraHu3alud ropojia B COOTBETCTBHM C UX KOMIIETEHIUEH.

4.4. YupexaeHus, NPeANnpUsTUs U OPTaHU3alUU 10 HAPABJICHHOMY B YCTAHOBJIEHHOM TOPSAKE
3ampocy 3aBeayromuM JleTCKuM cajioM, paccMaTpuBaromiero ooOpaiieHue, o0s3aHbl B TeueHHe 15
JHEN MpeloCTaBlATh JOKYMEHTBHl M MaTepuaibl, HEOOXOIMMbIE IJii PAacCMOTpeHusi oOpalleHus 3a
UCKJIIIOYEHUEM  JIOKYMEHTOB U MaTE€pUalioB, B KOTOPBIX COAEpKATCA CBEIACHMS, COCTaBIIAIOLIUE
rOCY/IapCTBEHHYIO HJIM OXpaHsAeMylo (enepaqbHbIM 3aKOHOM TailHy, U JJi1 KOTOPBIX YCTaHOBJIEH
0COOBIN MOPSIOK MPEIOCTaBICHUS.

4.5. OtBeTbl Ha OOpallleHUs TpakJaH, MPHUCIAHHBIE HAa MM 3aBeayroulero Jlerckum cauowm,
TOTOBSITCS Ha OJIaHKe YYpEXKIEHUS 3a MOAMUCHIO 3aBeyromero JIeTCKuM caioM B PerUCTPUPYIOTCS B
KypHae.

7.6. OTBeThl MIOJDKHBI COJIEP’KAaTh KOHKPETHYIO M YETKYIO MH(OPMALMIO IO BCEM BOMPOCAM,
MOCTAaBJICHHBIM B oOpamieHnd rpaxnaaH. Ecnm  3asBUTEN0 AaH OTBET B YCTHOH (opme, TO B
MaTepuanax, TMPUIOKEHHBIX K oOOpalleHuio, JOMKHO ObITh 3TO yka3zaHo. Ecmu npaéres
IIPOMEXYTOUHBIM OTBET, TO YKa3bIBA€TCSI CPOK OKOHYATEIBHOI'O PELICHMs [OCTABJIEHHOI'O BOIIPOCA.

OTBeThl, MOATOTOBJICHHBIE Ha OCHOBAHUU IIPABOBBIX JOKYMEHTOB, TOJKHBI COJAEPXKATh
PEKBU3UTHl 3TUX JIOKYMEHTOB C yKa3aHHWEM JaThl U HAUMEHOBAHMUS.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHHe OTIPABIAETCS Ha UM MEPBOrO MOJIMUCABIIETO €ro JHIla,
€CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JIMIO0, KOMY HAaJJIEXKHUT JaTh OTBET.

OTtBeT Ha oOparmieHue, MOCTyHmuBIIee B AQMUHUCTpaluio JleTckoro cajga mo MHGOPMAIMOHHBIM
crucTeMaM OOIIErO IOJBb30BaHUS, HAMPABISIETCS MO aJpecy, yKa3aHHOMY B OOpallleHHH.

4.7. OOparieHust TpaXkaaH MOCIE UX PACCMOTPEHHUs HMCIOJHUTEISIMH BO3BPAILAIOTCS CO BCEMH
OTHOCSIIIMMHUCA K HUM MaTepHualiaMu 3aBeayroliemy Jlerckoro caga, KoTopwlii (opmupyer paena, B
TOM YHCJIE C OTBETOM 3asBUTEINIO B CIydae, €CJIM JaBaJloch MOpy4YeHHE HHPOPMHUPOBATH PYKOBOJICTBO
0 pe3yJbTaTax pacCMOTPEHHUS.

4.8. TlopssioK BU3MPOBAHMS IMOJITOTOBJICHHBIX OTBETOB Ha OOpAalIeHMsS TpakKAaH 3a MOJAMUCHIO
3aBEYIONIEro JIeTCKUM caJioM U €ro 3aMECTUTEIIC YCTaHABIMBAETCS CIEAYOLINN:

Ha BTOPOM 3K3EeMIUISIpE OTBETa 3asBUTENIO B JIEBOM HIKHEM YTy YKas3biBaeTcs (amumius u
MOJINUCH HCIIOJIHUTENS, HOMEpP €ro CclykeOHoro TteinegoHa, a TakKe MPOCTABISIIOTCS  BU3bI
pYKOBOJIUTENEH, yUaCTBOBABIIMX B MIOATOTOBKE OTBETA, C pacIu(ppOBKOM (amMuinii.

4.9. Ha kaxmom oOpalieHnH TOCiIe OKOHYATEIFHOTO PEIICHHUS M €ro MCIOIHEHHS JO0JDKHA OBITh
OTMeTKa 00 ucroiHeHun «B nenoy», nara u nu4yHas MOAMUCH JOJKHOCTHOTO JIMIA, MPHUHSBIIETO 3TO
pemenue. [lpennoxennsi, 3asBIeHUS U *KaloObl, KOMMHM OTBETOB Ha IpaxaaH (OPMHUPYIOTCS B JI€JO B
COOTBETCTBHUHM C YTBEPKIACHHON HOMEHKJIATypOU Jel.

5. Ilopsaiok paccMOTpeHUs] OTAeIbHBIX OOpalleHHUi

5.1. OOpamieHuss rpaxaaH, MOCTYNUBIIME 3aBeAylomeMy JIeTCKMM caJoM M3 CPEICTB
MaccoBOW MH(OpMAaIMK, paccCMaTPUBAIOTCS B MOPSAAKE M CPOKU, MPEIYCMOTPEHHBIE HACTOSLIUM
ITonoxxenuem.

5.2. B ciaywae ecim B TUCHBMEHHOM OOpalleHMH HE YKa3aHa (aMmiIus TpakJaaHWHA,
HampaBUBIIEro 0OpaleHne U MOYTOBBIA aJapec, 10 KOTOPOMY JIOJIKEeH OBITh HAIlpaBJIeH OTBET, OTBET Ha
oOpalieHue He Jaercs 3aBenyrouuMm J[eTckuMm caloM, NMPUHUMAETCS] pelleHHe O CHHCAHWM JaHHOTO
obparienus «B nemno».



5.3. Ecniu B yka3aHHOM oOOpalleHMHM COJEpXKarcsi CBENEHUS O MOJArOTaBIUBACMOM,
COBEpIIAEMOM  WJIM  COBEPLUICHHOM  MNPOTUBONPABHOM  JEAHUM, a TaKke O JUIe, €ro
MOJIrOTABIIMBAIOIIEM, COBEPUIAIONIEM WM COBEPIIMBIIEM, OOpalleHHe MOJUICKHT HAIPABICHHUIO B
OpraH B COOTBETCTBHUU C €0 KOMIIETEHIIHEH.

5.4. ObOpamieHne, B KOTOpOM oOOKalyeTcss Cyne0HOe peIlieHUe, BO3BpaIlaeTCs TPakIaHUHY C
pa3bsCHEHUEM TMOpsJIKa 00XaJOBAaHUS JTaHHOTO Cy1€0HOTO peIIeHUs.

5.5. Ilpy mony4eHWHM NTUCBMEHHOTO OOpameHus, B KOTOPOM COJEp)KaTcs HELEH3ypHBIE,
OCKOpPOUTENbHBIE BBIPAXKECHUSI, YIPO3bl *KU3HHU, 3J0POBbI0O WM HUMYIIECTBY AOHKHOCTHOTO JIMIA, a
TaK)Ke YIECHOB €ro CEMbM 3aBEAYIOIIas BIIPaBe OCTaBUTHh oOpaiieHne 6e3 OTBeTa MO CYIIECTBY
MOCTAaBJIEHHBIX B HEM BOMPOCOB M COOOLIUTH TpaXKIaHWHY, HalpaBHUBIIEMY  oOpalleHue, O
HE/IOMYCTUMOCTH 3JI0YIOTPEOICHHUS TPABOM.

Pemenue o cnucanuu gaHHOTO OOpanienus «B neno» u HampaBieHUH COOOIICHUS 3asBUTENIO O
HEIOMYCTHUMOCTH 3JI0YIOTPEOJICHUST TIPaBOM TNPUHUMACTCS M IMOANKCHIBACTCS 3aBeAyIOmNM JleTckoro
cazia Wi 3aMEeCTUTEJIEM.

5.6. B cnywae ecim  TEKCT MNHCBMEHHOrO OOpamieHuss He MOAJAeTCs IPOYTEHHIO,
oOpallleHue He TOJUISKUT HANpPaBICHUI0 Ha PAcCMOTPEHHE M OTBET Ha HEro He Aaércs. 3asBUTEIIO
00 3TOM cooOmiaercs, ecid ero (aMuiaus ¥ MOYTOBBIM ajpec MOAAAIOTCA MPOUYTeHHI0. PemieHue o
CIHCAaHUM  JAaHHOTO oOpameHuss «B nemo» W CcoOOmIEHWH  3asBUTENI0  NPUHUMAIOTCS U
MOJINMCHIBAIOTCS 3aBEAYIOLIUM WA 3aMECTUTEIIEM.

5.7. Obpamenusi TpaxaaH, MOCTYNHUBIIME OT OJHOTO M TOTO K€ JIUIA I10 OJHOMY M TOMY K€
BOIIPOCY, €CIU CO BpPEMEHHU MOJAauu T[EpPBOTO OOpalleHHus HCTEK YCTAaHOBJICHHBIA HACTOSIIUM
[TonoxeHHeM CpPOK pPACCMOTPEHHUS WIIM 3asBHUTENb HE COTJIACCH C MPUHATHIM IO €ro OOpaIIeHHUIo
pElIeHUEeM, CYUTAIOTCS MOBTOPHBIMHU.

[Ipu paboTe ¢ MOBTOPHBIMH OOpAIICHUSIMU JICIOTIPOU3BOJUTENH (OPMHUPYET JEN0 C yXKe
UMEIOLUMHUCS TOKYMEHTaMHU [0 OOpaIieHusM JaHHOTO 3asBHUTEIIS.

He cuuTaroTcss MOBTOPHBIMH OOpaIIeHUst OJHOTO M TOTO JK€ 3asBUTENSA, HO IO Pa3HBIM
BOIIPOCaM, a TaK)K€ HEOJHOKpPATHBIE — MO OJHOMY M TOMY K€ BOMPOCY B Ciydae, €ClId MPUYUHBL, I10
KOTOPBIM OTBET IO CYIIECTBY IIOCTAaBJICHHBIX B OOpAalICHWH BOIPOCOB HE MOT OBITH JaH, B
MOCNEAYIoNEeM ObLIM yCTpaHEHbl, T'PaKJaHWH BIpaBE BHOBb HANpPaBUTH OOpallleHHe 3aBeAYIOIIEMY
Herckoro cana.

5.8. B cnyuae ecnu B MUCHbMEHHOM OOpAIEHUH TPAKIAHHUHA COAEPKHUTCS BOIPOC, HA KOTOPHIHA
€My HEOJHOKPATHO JaBaJHCh IHChMEHHBIE OTBETHI MO CYIIECTBY B CBSI3W C paHee HAIPABICHHBIMH
oOpalleHusIMU, ¥ MPH ATOM B OOpAIllEHUH HE MPHUBOJIATCS HOBBIE JOBOJABI WIH OOCTOATEIHCTBA
3aBeyronuii JleTckoro caja BrpaBe MPUHSTH PEIIeHnE 0 0€30CHOBATEIIEHOCTH OYEPEHOTO 00paIieHus
U TPEeKpallleHuu TMEepenucku ¢ TpaxaaHuHoM. O JaHHOM pEIIeHWH YBEAOMIISIETCS TpaXkJaHUH,
HaIpaBUBIINNA oOpalleHue.

5.9. B ciyuae eciu OTBET IO CYIIECTBY IOCTABICHHOI'O BONpPOca B OOpalleHUH HE MOXKET OBbITh
naH 0e3 pasrjalieHus] CBENEHHH, COCTaBISIONIMX OXpaHseMylo (elepanbHbIM 3aKOHOM TaifHY,
rpaXJaHUHYy, HalpaBHUBIIEMY oOOpalleHHe, cooOLIIaeTcss 0 HEBO3MOXKHOCTH AaTh OTBET I10 CYIIECTBY B
CBSI3U C HEJOMYCTUMOCTBIO pa3rjIallieHus] YKa3aHHBIX CBEIICHHM.

6. Cpokn paccMoTpeHUsi oOpallleHHil W yBeJdOMJIEHHE 3asiBUTeJIeil

6.1. OOparenusi, MOCTYNMHBIINE 3aBeIyroneMy JleTckoro caja, paccMaTpuBaroTcs B TedeHue 30
JTHEW €O JAHS UX PErucTpaluy, €CIM UHOW CPOK (MEHBIIMH) HE YCTAHOBJEH 3aBEAYIOIIUM, JHOO ero
3amectuteneM. OOpamieHusi, He  TpeOylouue JONOJHUTENbHOIO U3YYEHHS U I[POBEPKH,
paccmaTpuBatoTcsi Oe3oriaratenbHo. O pe3ynbTaTaXx pacCMOTPEHUS YBEIOMIISIOTCS 3asBHTEINH.

6.2. B HWCKIIOYUTENBHBIX  CIydasX 3aBEQYIONINI BIpaBe MPOMIUTh CPOK  PACCMOTPEHUS
oOpamienuss He Oosee yem 3a 30 naHeH, yBeIOMHMB O MPOMJEHHMM  CpPOKa €ro paccCMOTpPEHHs
rpaxJaHuHa, HampasuBiuero oOpamenue. [Ipoanenue cpoka odopMisieTcss HCHOTHUTENSIMU He
MEHee YeM 3a IATh JHEeH /10 UCTEUYEHHUSI CpPOKa pacCMOTpPEHHs OOpalieHHUs.



7. Opranu3zanust padoThl IO JHUYHOMY NPHEMY TpakIaH

7.1. I'paduk u TMOPSIIOK JMYHOTO TMpuéMma rpaxaaH B JleTckoM caay  yCTaHABIMBAETCS
3aBEYIOLIMM.

7.2. llpu nu4HOM mTpUEME TPaXKTaHUH TPEABABISCT JOKYMEHT, YAOCTOBEPSIOUIMHA €ro
JINYHOCTD.

7.3. Ilo Bompocam, He BXOJSIIMM B KOMIIETEHIHIO 3aBeayromero JleTtckoro cana, 3asBUTENSM
peKoMeHayeTcs OOpaTUThCA B COOTBETCTBYIOLIME OPraHbl, YUPEKICHUS, OpraHHU3alluu.

7.4. Bo Bpems 3anucu Ha NpUEM 3aBeylOIlas 3aloJHIET KAapTOUYKY JIMYHOrO IMpuéma
rpaxjaaHvHa (popma mnpuiaraercsi), B KOTOPYIO 3aHOCUTCS COJIEpKaHue OOpallleHus TIpakIaHuHA Ha
JIMYHOM IIpUEME, a TAKXKE PE30JIOLHUs BEIYILEro IpUEM, C MOPYYEHUEM JAOLKHOCTHOMY juny. IIpu
HEOOXOAMMOCTH  Ipa)<JaHaM  HpPeUIaraercsi H3JI0KUTh CYTh  BOIPOCA B IUCbMEHHOM BHJE.
[IuceMenHoe oOpallleHue B 3TOM Clydyae pEruCcTPUPYETCS U PACCMATPUBAETCS B  YCTaHOBJICHHOM
MOpAJIKE, @ B KAPTOUKE Jenaercss oTMeTka «OCTaBIEHO 3asBJIICHUE» U AaTa PErUCTpPaLiu.

B ciywyae ecnum  M3J0KEHHBIE B YCTHOM OOpamieHUd (aKThl U OOCTOSTENbCTBA  SIBISIOTCS
OYEBHJHBIMH M HE TpeOYIOT JONOJIHMUTENBbHOM IPOBEPKH, OTBET Ha OOpallleHue ¢ corjiacus
rpaXJaHMHAa MOXET OBITh JaH YCTHO B XOJI€ JIMYHOTO MpHEMa, 0 4EM JielaeTcsl 3aluch B KapTOUKe
JUYHOTrO INpuéMa TpaxJaHuHA. B ocTaibHbIX cioyyasx Aa€Tcd NUCHbMEHHBIH OTBET IO CYIIECTBY
[IOCTaBJIEHHBIX B OOpAallleHUH BOIIPOCOB.

7.5. IIpu NOBTOPHBIX 0OpAIIEHUAX MOJOUPAIOTCS MMEIOIIHUECS MAaTEPUaIbl [0 JIEy 3asBUTEIIS.

7.6. B xonme nuuyHoro mnpuémMa TpakJaHUHY  MOXET ObITh  OTKAa3aHO B JajbHeHIIeMm
paccMOTPEHHUH OOpaIICHHMSI, €CITH €My paHee ObLT IaH OTBET I10 CYIIECTBY ITOCTABJIICHHBIX B 0OpaIeHUN
BOIIPOCOB.

8. PaGora ¢ oOpameHusiMu, MOCTABJIEHHBIMH HAa KOHTPOJb

8.1. OOpamienusi, B KOTOPBIX COJICP)KATCS BOIPOCH, HMMEIONIUE OO0NBIIOE OOIIECTBEHHOE
3HAYeHHUE, COOOMIACTCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPaB U HWHTEPECOB TPAXKIAH, KaK
npasuio, craBsitcs Ha KOHTPOJIb.

8.2. Ha xonrponpHBIX oOpamenusx craearcs nmometku «KOHTPOJIby wu «[TOJJIEXXUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JIMIIO — HCIIOJNIHUTEh B YCTAaHOBIIGHHBIE CPOKHM  PacCMaTpHUBACT
KOHTpOJbHOE oOpaiieHne, HHPOPMUPYET O pe3yibTarax 3aBenymomlyio Jlerckoro cama,  nubo
3aMECTUTEIIS 3aBEAYIONIEH, TOTOBUT OTBET 3asBUTEIIO.

8.4. Ecnu B 00palieHusx rocy1IapcTBEHHBIX OPTaHOB CO/IEPIKATCS MPOCHOBI TPOMH(OPMUPOBATH
WX O pe3yIbTaTax PACCMOTPEHUS TPaKIaH, TO HCIOJIHUTEIb TOTOBUT OTBET M M. Kak mpaBuio, 31tu
OTBETHl  MOAMMCHIBAIOTCS 3aBenyrommmM  Jletckoro cama. 3aBemyromui  JleTckoro cama BIpaBe
MPETIOKUTH UCTIONHUTEII0 TPOJIOJDKUTE PabOTy ¢ MPOBEICHUEM JOTIOJTHUTEILHBIX TIPOBEPOK WA
Moclie TOJIMUCAaHUs OTBETa CHHCaTh MaTepHalbl IO pe3ylbTaTaM pacCMOTpeHHus oOpaiieHus «B
TETION.

8.5. OOparieHue cUMTAETCs] MCIONHEHHBIM U CHUMAETCsl C KOHTPOJS, €CITU PacCMOTPEHBI BCe
MMOCTABIICHHBIC B HEM BOIIPOCHI, IPHHSITHI HEOOXOJWMBIC MEpHI, 3asBUTEISIM JaH OTBET.

8.6. [lucekMenHbIe OOpallieHusl, Ha KOTOPHIE AAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIS
He cHUMaroTcs. KOHTpoib 3aBepmiacTcss TOJIBKO IOCIIe BBIHECCHUS W MPUHSATHS UCUYCPIBIBAFOIIAX
MEp TO pa3pelIeHUI0 MPEAJIOKEHHUs, 3asBICHHs, KaloObl. PemieHMe 0 CHATUM C KOHTPOIS
IIPUHUMAET 3aBeAYOIMi JleTckoro cana.

8.7. KontponwsHbie oOpallleHus JOHKHBI COJEPKAaTh KOHKPETHYIO U YeTKYI0 HH(OpMAIHIO O
BCEM BOTIPOCaM, ITOCTABIICHHBIM B OOpAIICHHUSIX TPak/IaH:

— €CIIK CPOKH PACCMOTPEHHS MPOAJIEHBI, TO JOJKHBI OBITh YKa3aHbl MPUYMHBI U OKOHUYATEIIbHAS
JaTa pacCMOTPEHUSI, 110 HCTEUSHUH KOTOPOH OYIeT TOTOHUTENIFHO COOOIIEHO O TIPOJIeITaHHON padoTe;

— B OTBETE JOJDKHO OBITH YKa3aHO O TOM, UTO 3asBUTENb B TOH WIM HHOU Qopme
MPONH(OPMHPOBAH O PE3yJIbTaTaX PACCMOTPCHHS,

— OTBET 3asBUTENIO TMOMUCHIBACTCS 3aBEIYIOIINM;
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— K OTBETY MPUKIAIBIBACTCS OPUTHHAII PACCMOTPEHHOTO OOpalleHusl TpakJaHWHA, €CIH Ha HEM
crout Haamuch «ITIOJJIEJXKUT BO3BPATVY ».

9. KoHTpoJIb CO0/TI0/IEHUsT TOPSI/IKA PacCMOTPeHUsI 00paleHuii

9.1. [JoJDKHOCTHOE JHII0O B TMpeaenax CBOSH KOMIIETCHIIMH OCYIIECTBISAET  KOHTPOJIb
COONIOICHHSI TIOPSZIKA PAcCMOTpEeHHsI OOpallleHHid, aHaIu3upyeT COJACPIKAHME TOCTYMAIOIINX
oOpameHuii  u wHGOPMHUpPYET 3aBeAyromero JleTckoro cama o HApYIICHUSX  UCIIOTHUTEIBCKOM
JTUCLUILIMHEL.

9.2. 3aBenyromuii JleTckoro caja MpUHUMAET MeEPhI 10 CBOCBPEMEHHOMY BBISBICHUIO H
YCTpaHEHUIO TPUYUH HAPYIICHUS TpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPak/IaH.

9.3. Jluma, BUHOBHEBIE B HapyIICHWH TIOPSJIKA PACCMOTpPEHUs oOOpalleHuil TrpaxiaaH,
H3JIO)KEHHOro B HactosameM IlonoskeHun, HECYT OTBETCTBEHHOCTD, MPEAYCMOTPEHH VIO
3aKoHOIaTeI6CTBOM PO.

10. XpaHeHue MaTeprajioB M0 OOpallleHUsIM TpPaKIaaH

10.1. 3aBenyromuii JleTckoro caga OCyHIECTBISIET XpaHEHHE W MCIOIB30BaHUE B CIIPABOYHBIX U
UHBIX IENAX MNPEeAoKEeHUH, 3asBICHUN U 5Kano0 rpax/aH.

10.2. XKypHan peructpanuu 1o oOpameHusiM TpaskJaH BHOCUTCSI B HOMEHKIIATYPY /€.

10.3. OTBeTCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB I10 OOpAIlEHUsAM IpaKAaH BO3JIaraercsl Ha
3aBenytouiero Jlerckoro cana.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHUS MPEUIOKEHUH, 3asBieHUll, ’xanod TrpaxaaH H
JIOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHHMEM M pa3peunieHueM — 5 jer. B HeoOXoaumbIx cirydasx
HKCHEPTHONH KOMHUCCHEHW MOXKET ObIThb HNPUHATO pELICeHHE 00 YBEIUYEHUH CpOKa XPaHEHHs] WIH O
[IOCTOSIHHOM XpaHEHUU HauboJiee IIEHHbIX MPEAJIOKEHUN TPak/IaH.

10.5. Ilo wucTeyeHMM YCTAHOBJIEHHBIX CPOKOB XPAHEHHUS JOKYMEHTHl 110 MPEATIOKEHUIM
3asBJICHUSAM M KajlobaM TIpaxJaH MOAJEXKAT YHUYTOKEHUIO B COOTBETCTBUU C  YTBEPKIACHHBIM
OenepanbHoil apxuBHOH ciyx00ii Poccun 06.10.2000 r. IlepeyHeM THUIMOBBIX  YIPaBICHYECKUX
JTOKYMEHTOB, OOPa3yIOMIMXCS B JCSITEIBHOCTH OPTraHU3aIMH, C YKa3aHHEM CPOKOB XPaHEHHS.

10.6. XpaneHue Jen y UCIOIHUTENEH 3anperaeTcs.

10.7. OOpamernss TpakIaH MOTYT HANpaBIATBCA B apXHB 0€3 PacCMOTPEHHUsS, €CIH B HHUX
COJZIepKATCSl PacCYKIEHHUsS IO M3BECTHBIM IpoOJieMaM WM MOJHUMAIOTCS YK€ pellleHHbIE BOIPOCHI,
He TpeOyrolue JOMOJHUTENBHOTO PACCMOTPEHMSI, a TAK)KE OECCMBICIIEHHBIE IO COACPKAHUIO.

10.8. Pemienue o cnucaHuM yka3zaHHBIX OOpallleHui MpUHUMaeT 3aBenyrouuii Jlerckoro cana.
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IMPUJIOXXEHMUE Ne 1
K [ToJI0)KEHHIO O TIOPSAKE PACCMOTPEHHUS

oOparieHus TpaXkiaH B
MK/IOV n/c «Tomonek

®opMa ;)KypHaJIA perucTpauum o0palieHuil rpaxkaan

Bun u
Peruct- d.1N.0. a Pesomronma | Iloamuch Ormerka | OTmerka 00
Jara KpaTKoe
paluoH- | IpakJIaHWHA, P WJIM KOMY | UCTIOJTHUTEJIS 00 OTMPABIICHUU
peruct . N cojiepxa-
HBIH MMOYTOBBIN HaIlpaBJIeH | B MOJIYYEHHUH |ICIOJTHEHIUH| JOKYMEHTA B
pauuu HUE
HOME azpec OKYMEHT OKyMEHTa OKyMEHTa eJIo
P P oOpareHus JIOKYM JOKY JOKY a
1 2 3 4 5 6 7 8
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IMPUJIOXXEHUE Ne 2

Kk [ToJI0)KEHHIO O TIOPSAKE PACCMOTPEHUS
oOparieHus TpaxkiaH B

MK/IOV n/c «Tomonek

KAPTOUYKA JIUYHOI'O IPUEMA I'PAYXKIAH
3agenyromeid MKIOY n//c «Tonoaex»

Jara npuéma:
@®.1.0. rpaxxaaHuHa:
MecTto paboThI:
Jomannuii aapec:
Tenedon:
ConeprxkaHue yCTHOTO OOpaIieHus:

Pesynbrar paccmMoTpeHus ycTHOTO OOpalieHus TpaxaaHuHa!
1. KoMy otnpasiieHo (pe3ostonus)

2. JlaTa ucnoJaHEeHUs
3.JlonoJHATENBHBIN KOHTPOJIb
4. CHATO ¢ KOHTPOJIA
5. Pesynbrar
6. JlaTa, JOKHOCTB MCTIOJIHUTENS
7. OT rpaxxaaHruHa PUHATO MHUChMeHHoe 3asBienne ([Ipunaraercs)

Bx. Ne ot « » 20 I.




